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1.OBIITME ITOJIOXXEHUS

1.1 [Monutrka 00paboTku MEPCOHABHEIX JAHHBIX B CIIb I'bY3
«Kenckas koncymbranms Nol8y (manee — TlomuTHKa) ONpenENseT OCHOBHbIE NPHHIHUIIEI, I,
YCIOBHA M CHOCOOBI 06pabOTKH TNepcoHAbHBIX JaHHBIX, TEPEYHH CYOBEKTOB H COCTAaB
obpabarsiBaeMeix B CITB I'BY3 «)Kenckas KoHCynbTanms Nel8» (nmamee — Vwupexnenwue)
TICPCOHATBHBIX TAHHBIX, NCHCTBUS M ONIEPaLiH, COBEPIIAEMEIE C NE€PCOHANIBHEIMH NaHHEIMH, IIpaBa
CYOBEKTOB IMEPCOHANBHBIX JAHHBIX, A TAKIKe CONCPIKHUT CBEJICHUS O PEATU3YEMBIX B YUPEKICHHH
TPeGOBaHHUSX K 3alIUTE IePCOHATBHBIX JAHHBIX.

1.2. TonuTHKa IpHHSTA C IENBIO 3alIUTEI NIpaB ¥ CBOOOJ 4YeloBeKa M IpakIaHHHA IIpu
00paboTKe NMepCOHATBHBIX JaHHEIX, B TOM YHC/IE 3aIMHThL IIPaB Ha HEIIPHKOCHOBEHHOCTH YACTHOIH
KH3HHU, TAYHYIO U CEMEHHYIO TaliHy.

1.3. JlokanbHEle HOPMAaTHBHBIE AKTHI M HHBIE AOKYMEHTEI, PETJIaMeHTHPYIOIIHE 00paboTKy
TICPCOHATIBHBIX JIAHHBIX B YUPEXKIEHHH, B TOM YHC/IE IPH HX 00paboTke B HH(OPMAIHOHHBIX
CHCTEMAX, COACPKAIIMX IIePCOHANBHBIC NaHHBIE, Pa3pabaThIBAIOTCA B YUpexaeHHHn ¢ ydeToM
nonokeHu [omutrku.

1.4. B INonmTHKe HCenob3yroTest CJIE1yIOIIHEe OCHOBHBIE TEPMUHBI:

~  TCpCOHATBHBIC NaHHBIE — Tr00ast HHGOPMAIKS, OTHOCAIIASCA K MPSMO WIH KOCBEHHO
OHPCACICHHOMY HJIH ONPEIENIEMOMY (HU3MYECKOMY JTHILY (CYOBEKTY epCOHANTBHBIX JIaHHBIX );

- ONCpaTop  NEpCOHANBHBIX NaHHBIX  (OIEpPaToOp) — TOCYJAPCTBEHHBIN opras,
MYHHIMUTIANBLHBIH OpraH, OPHAMYECKOe HIlH (H3HYeCcKoe JIHLO, CAMOCTOATEIBHO HIH COBMECTHO C

APYTHMH JIHIaMH OPTaHU3YIOIHE U (HIIH) OCYILECTBIIAIOIIHE 00paboTKy NepCOHANLHEIX JAHHBIX, a



TaKOKE OTpeACIAIOIKE el 00paboTKH MepCOHANBHEIX JaHHbIX, COCTAB NI€PCOHANIBHBIX JIJAHHBIX,
nojutexamux odpaboTxke, neiicTBus (oneparn), COBEPIIAEMBIE C IEPCOHAIBHBIMHU JIAHHBIMH;

- 06paboTKa NepCOHANBHEIX TaHHBIX — MoG0e IeHcTRHe (omepanus) UK COBOKYITHOCTE
JeHCTBUH (Omepauuii) ¢ HepCOHATBHBIMH AAHHBIMH, COBEPIIAEMBIX C HCIIONB30BAHHEM CPEICTB
aBTOMAaTH3aIMH HIIH 0€3 UX MCIIOJIb30BAHMS. O6paboTka MepcoHANBHBIX aHHBIX BKIIOYAET B ceds,
B TOM 4HCIIe: cOOp, 3aIHCh, CHCTEMATH3ALMIO, HaKOIUICHHE, XpaHCHHE, YTOUHEHHe (0OHOBIIEHHUE,
M3MEHEHHE), M3BJIEYeHHE, HCIIONIL30BAHKE, nepenady (pacnpocTpaHeHHe, IIpelOCTaBIeHHE,
nocTym), o0e3THYHBanue, OnokupoBaHwue, yiaaeHue, YHUUTOKEHHE,

. aBTOMAaTH3HPOBaHHAs 00paboTKa IMepCOHANBHBIX JAHHBIX — 00paboTKa nepcoHaNIbHBIX
AZHHBIX C IIOMOIIBIO CPE/ICTB BRIYMCIIHTELHON TEXHHKH;

- PAClpOCTpaHeHNe MEPCOHANBHBIX NaHHBIX — NEHCTBHs, HANPABIEHHBIE HA PACKPBITHE
NePCOHABHEIX JAHHBIX HEONPEIEICHHOMY KPYTY JIHLI;

- TMPEAOCTABICHHE [IEPCOHATIBHBIX JAaHHBIX — ACHCTBHS, HAIPAaBIICHHBIE HA PACKDPHITHE
NEPCOHATLHBIX NAHHBIX ONPEAENICHHOMY JIHIY HJIH OIPeJeIeHHOMY KPYTY JIHII;

- OJIOKHpOBaHHE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IIpeKpaleHne o0paboTKu
TIICPCOHANBHBIX JIAHHBIX (33 HCKIIIOYEHHEM CIIy4aeB, eCliH 06paGoTKa HeoOX0aMMa IS YTOUHEHHS
NEePCOHANBHBIX JaHHBIX );

~  YHHYTOXCHHC ICPCOHANBHBIX NAHHBIX — JIEHCTBHUSA, B pe3yJbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM BOCCTAaHOBHTB COJEPKAHHE II€PCOHABHBIX JAHHBIX B WHMOPMAIHOHHOM CHCTEME
TNIePCOHANIBHBIX NAHHBIX U (HJIH) B Pe3y/bTaTe KOTOPLIX YHHYTOKAIOTCS MaTepHAIbHBIE HOCHTENH
[IEPCOHATBHBIX JAHHBIX;

—  o0esnMYMBaHHME II€PCOHAIBHBIX MJaHHEIX — JEHCTBHA, B pesynbTaTe KOTOPBIX
CTAHOBHTCS HEBOSMOXHBIM 0€3 HCIIONB30BAHHA IOMONHATEIBHOH HH)OPMAIMH OIpEIeTHTh
TIPUHAIEHHOCTD [IEPCOHATBLHBIX TaHHBIX KOHKPETHOMY CyOBEKTY MEpCOHATBHBIX JaHHBIX,

—  uH(pOPMalHOHHAs CHCTEMA MEePCOHANBHBIX JAHHBIX — COBOKYITHOCTb COAEpKaIUXCs B
0asax NaHHBIX IEPCOHANBHBIX MAHHBIX H OGECIEUMBAIONIHX HX 00paboTKy HH(pOPMAaLHOHHEIX
TEXHOJIOTHH ¥ TEXHUYECKHUX CPEICTB;

—  TpaHCrpaHWYHAas Nepefada NepCoOHANBHEIX JaHHBIX — Iepeaya NepCcoHaTbHBIX JAHHbIX
Ha TEPPUTOPHIO HHOCTPAHHOIO TOCYAapcTBa OpraHy BJAaCTH WHOCTPAHHOTO TOCYJAapCTBa,
MHOCTPAHHOMY (PH3HYECKOMY JIHIY HJIH HHOCTPAHHOMY IOPHIMYECKOMY JIHILY.

1.5. OcHOBHBIE 00513aHHOCTH Y UpexKIeHHUS:

1.5.1. omxHOCTHBIe 5Mna YUpeKIEHHsS, B OGA3aHHOCTH KOTOpBIX BXOIHUT 0OpaboTka
3anpocoB U oOpaiieHuii CyOBeKTOB MEPCOHANBHBIX IAHHBIX, O0S3aHbl OGECHEUHTS KaXJI0My

CY6'b€KTy BO3MOXHOCTL O3HAaKOMIICHHS C AOKyMCHTaMH H MaTepuajlaMH, COOACPIALIUMH HX



IICPCOHANIbHBIC aHHEIE, €CITH MHOE He TNIPEyCMOTPEHO 3aKOHOM, B COOTBETCTBHH ¢ Pernamentom
PearupoBanust Ha 3ampoCkl Cy6EEKTOBR [IEPCOHANILHBIX JaHHEIX,

1.5.2.  Vupexnenue 00si3yeTcss He mpuHMMaTL Ha OCHOBaHUH  HCKIIIOYHTEIHHO
ABTOMAaTH3UPOBaHHOH 06paGoTku PCUICHHS, [OPOXKIAIOIINE  FOPHAHYECKHE IIOCTIEICTBHS B
OTHOIICHHH CYOBEKTOB MEPCOHANBHBIX TAHHBIX HJTH UHBIM 00pa3oM 3aTparMBaromife ux IpaBa u
3aKOHHEIE HHTEPECHI.

1.6. Tlpasa u 06s3auH0CTH CYOBEKTOB 1EpCOHAIBHEIX TAHHELX

1.6.1. B nensx 3ammte! cpomx HCPCOHAIBHBIX NAHHBIX, XPAHSIIHXCS B Yupexnenun, cyGpext
TIEPCOHANBHBIX TaHHBIX HMEET IPaBO;

— MOJIy9HTB DOCTYI K CBOMM II€PCOHAILHBIM JIAaHHBIM;

— IOJTYHTh HH(pOPMAIIHIO, KaCAIOIYIOCs 06paboTKH ero mepCoHabHBIX JAHHEIX

— TpeboBaTh UCKITIOYEHHUS UK HUCIIPABJICHHS HEBEPHBIX HJTH HETIOJHBIX [IePCOHATBHBIX

JaHHBIX;

— TOJy4aTh CBOOOIHEIH GeCIIaTHBIH TOCTYI K CBOMM NIEPCOHAIBHBIM JJaHHBIM, BKIIIOYAs

TIPaBO Ha MOJTy4YeHHe KON 060l 3ammcH, COAepIKallel IIepCOHANBHEIE JaHHEIE;

— AOTIOJIHUTD II€PCOHATIBHEIC JaHHBIE OLEHOYHOrO XapakTepa 3asBJI€HHEM, BHIPAXKAIOIIHM

€ro COOCTBEHHYIO TOUKY 3peHHS;

— ONPENCJIATE CBOMX NPEACTABUTENEH JUIS 3AIIMTE CBOMUX NIEPCOHANIBHBIX JaHHBIX;

— TPeOOBaTh COXPAHEHHS H 3AIUTE! CBOCH JTHIHOMN I CeMEHHOMH TalHEI,

— 00kKaoBath B cyje mobble HCIIPAaBOMEPHBIE NEHCTBHA HIIH Oe31eHCTBHIS YupeKneHus mpu

00paboTKe ¥ 3alIUTE €ro MepCOHANTBHBIX JAHHELX,

1.6.2. PaGoTHuKH Yupeknenus o6s3aum:

— B CIy4YasX, NPeNyCMOTPEHHBIX 3aKOHOM HIIH AOrOBOPOM, I€peNaBaTh YUpeKACHUIO

AOCTOBEPHBIC IOKYMEHTBI, COJEPIKALIKE TIePCOHATBLHEIE JlaHHEIE;

— HE [IPENI0CTABIATE HEBEPHBIE [IEPCOHAIBHEIE TAHHEIE, 4 B Clly4ae U3MEHEHHH B

NICPCOHANBHEIX JaHHBIX, OOHAPYKEHHS ONIMGOK MM HETOYHOCTEH B HIX (bamuims, mecto

KHTEIIBCTBA M T. [1.), HE3aMELTUTENBHO COOBIIHTD 06 5TOM B Yupexenwe.

2. LIEJIM CBOPA IIEPCOHAJIBHBIX JAHHBIX
2.1. TlepcoHanbHbIe HaHHBIE 00pabaThIBAIOTCS B YUPEXKIEHHH B IEJIX:
2.1.1. obecnevenus cobmoneHus Koncrurymun Poccwmiickoii Denepaliy, 3aKOHOB M HHBIX
HOPMATHBHEIX PABOBBIX akTOB Poccuiickoit deneparuu;
2.1.2. perymupoBanus TpyLOBBIX OTHOIIEHHI ¢ paboTHHKaMu VupexmneHus:;

2.1.3 NOArOTOBKY, 3aKITIOYEHHS, HCTTOMHEHHAS 1 IIPEKpaIEHHs] ZOTOBOPOB C KOHTPAr€HTaMH;



2.1.4. ucnonHeHHs CyneOHBIX aKTOB, AKTOB JPYruX OpraHoB WIJIM JO/KHOCTHBIX JIHII,
TOUICKAIINX HCIIOMHEHHIO B COOTBETCTBHH C 3aKOHOJAaTelnbcTBOM Poccuiickoit ®eneparuu
00 MCIIOJHUTETBHOM IIPOM3BO/ICTBE;

2.1.5. oCyIIeCTBIEHHS IPAB M 3aKOHHBIX MHTEPECOB YUPEXKJEHUS B PAMKaX OCYIIECTBIEHHUS
BHII0B ICATCIBHOCTH, IPETYCMOTPEHHBIX Y CTABOM M MHBIMH JIOKQJIBHBIMH HOPMATHBHBIMH aKTaMH
Yupexaenus;

2.1.6. B HHBIX 3aKOHHBIX LEIIX.

22. VYvupexnennme ocymecTBiseT 00paGOTKYy IIEPCOHANBHBIX  IAHHBIX pabOTHHKOB
YupexneHus u ApYruX CyOLEKTOB NEPCOHANBHBIX JAHHBIX, HE COCTOSAIIMX C YUpeXkICHHEM
B TPYIOBBIX OTHOLICHHUSAX, B COOTBETCTBHH CO CIIEAYIOIIAMHE IIPUHIMIIAMHE:

2.2.1. o6paboTKa MepcOHANBHEIX JAHHBIX OCYIECTBIAETCS HA 3aKOHHOH M CIIPaBeUTHBOM
OCHOBE;

2.22. oOpaboTka NepCOHANbHEIX [TAaHHBIX OTPAHMYMBAETCS NOCTHIKEHHEM KOHKDETHBIX,
3apaHee OIIPe/IeIEHHBIX W 3aKOHHBIX Lenel. He momyckaercs oOpaboTka mepcOHANBHEIX JAHHBIX,
HECOBMECTHMas ¢ LEeISIMH cOopa epcoHalIbHbIX JAHHLIX;

2.2.3. He pomyckaercs o0benHHeHHe 0a3 JaHHBIX, COMAEPKAIIMX IIEPCOHATBHEIE NAHHBIE,
00paboTka KOTOPBIX OCYIIECTBISETCS B LENSX, HECOBMECTHMBIX MEXKIY COGOM;

224, 00paboTke TOMNEXAT TONBKO NEPCOHATbHBIE NAHHEIE, KOTOPHIE OTBEYAIOT LIEJISIM
X 00paboTky;

2.2.5. comepxanne u oObeM 00pabaThiBaeMbIX MEPCOHANBHBIX JAHHBIX COOTBETCTBYET
3ajdBJICHHBIM LenaM o0paboTku. OO6pabareiBaeMble MEepPCOHAIBHBIE JAHHBIE HE JOKHBI OBITh
U30BITOYHBIMH 110 OTHOIIEHHIO K 3asBICHHBIM LIEJISIM HX 00paboTKHy;

2.2.6. mpu o6paboTKe IEPCOHANBHBIX NAHHBIX O0ECNEYMBAIOTCS TOYHOCTH IEPCOHATBHBIX
JAHHBIX, UX JOCTATOYHOCTh, & B HEOOXOQUMBIX CIIydasX H aKTyaJbHOCTh I10 OTHOLIEHHIO K LIEJISIM
00pabOTKH NEPCOHANBHBIX JAHHBIX. B YupeneHHH NpHHEMAIOTCA HEOOXOIMMBIE MEpPHI JIHOO
obecrieyuBaeTCs HX INPHUHATHE [0 YAAICHHIO WA YTOYHEHHIO HENOJHBIX MJIH HETOYHBIX
IIEPCOHATBHBIX TaHHBIX;

2.2.7. XpaHeHHE TIIEPCOHATBHBIX [AHHBIX OCYIIECTBIAETCS B (OpMe, MO3BOJSIOIEH
OIIpeJeUTh CyOBEeKTa MEPCOHANBHBIX JAHHBIX, HE [ONBIIE, YeM 3TOro TpebyroT uenn o6paboTku
MEePCOHANBHBIX JIaHHBIX, €CJIH CpPOK XpaHEHWs MEepPCOHAIBHBIX [JaHHBIX HE YCTAHOBJIEH
(enepanbHBIM  3aKOHOM, JOrOBOPOM, CTOPOHOHW KOTOPOTO, BHITOZONPHOOpETATENEM HIIH
MIOPYYHTEJIEM 10 KOTOPOMY ABISIETCS CYOBEKT MEPCOHANBHEIX TaHHBIX,

2.2.8. obpabaTeIBaeMBble MEPCOHANBHBIE NaHHBIE YHHYTOXAIOTCA THOO 00E3MMYMBAIOTCS IO
JMOCTI)KEHHH 1L1eJied 00paboTKM MIIH B Cliydyae yTparbl HeOOXOIUMOCTH B JIOCTHIKEHHH JTHX LeNeH,
€CIIM HHOE HE NIPENYCMOTPEHO (heaepaibHbIM 3aKOHOM.
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3. [IPABOBBIE OCHOBAHUS OBPABOTKH ITEPCOHAJIBHBIX JAHHBIX

3.1. Tlonutnka 00OpaboTKM TNEPCOHANBHBIX JAHHBIX B VUpexJieHHH —ornpezenseTcs
B COOTBETCTBUH CO CICAYIOIMMH HOPMATUBHEIMH [IPABOBBIMU aKTAMH:

— Tpynoeoit konexc Poccuiickoii Deneparnmu;

— Va3 Ilpesunenta Poccuiickoit ®emepauuu ot 6 MapTa 1997 r. Ne 188 «O6 yrBepsknenuu
Ilepeuns ceenenuii KOH(HICHIIHAIEHOTO XapaxTepay;

— moctanosnenne IlpasutenscrBa Poccuniickoit ®enepamun ot 15 ceHT0ps 2008r. Ne 687
«O6  yreepikaenun IlonokeHHs 06 0COBGEHHOCTAX 00paboTKH MepCOHANBHBIX JIAHHBIX,
OCYILIECTBIAEMOMN O€3 HCII0JIB30BAHHUS CPEJCTB ABTOMATH3ALHHY

— nmoctaHoBnenue [IpasurenscrBa Poccuiickoit @enepanun ot 6 mrons 2008r. Ne 512 «O6
YTBEPXKICHHH TPeOOBAHUHA K MaTepHasIbHBIM HOCHTENSIM GHOMETPHYECKHX NIEPCOHAIBHBIX JTaHHBIX
H TEXHOJIOTHSM XPAHEHHSA TAKUX NaHHBIX BHE MH(POPMALHOHHbIX CHCTEM TIEPCOHATBHBIX JAHHBIX)Y,

— nocranosenue [Ipaeurensctsa Poccuiickoit ®enepaunn ot 1 Hoabps 2012r. Ne 1119 «O6
YTBEPKICHUH TpeOOBaHMH K 3alMTe MEPCOHAIBHBIX JAaHHBIX IIPH  HX obpaborke B
HH(HOPMALMOHHBIX CHCTEMAX MEPCOHANBHEIX TaHHBIXY;

— npukas PockomHamzopa ot 05 centsGps 2013r. Ne 996 «O6 yTBepsKIeHHH TpeCOBaHHH H
METOZIOB 110 00€3THUNBAHHUIO IEPCOHATLHBIX JAHHBIX);

— HHBIC HODMATHBHBIE IIPABOBBIC aKThl Poccuiickoii eneparui 1 HOPMATHBHBIE JOKYMEHTEI
YIIOTHOMOYEHHBIX OPraHOB I'OCYIapCTBEHHOM BJIACTH.

32. B memix peanusauum IONOXeHWH IIOJMTHKH B VYupexneHun pa3pabaThiBaloTCs
COOTBETCTBYIOLIHE JIOKAIBHEIC HOPMATHBHBIE aKTHl M HHBIE JOKYMEHTEI, B TOM YHCIIE:

— IOJIOKEHHE O 3alHTe ¥ 00paboTKe MePCOHATBHbIX JAHHBIX PAGOTHUKOB Y UpekIeHHs,

— monoxeHHe 06 obecrieyeHnn 6€30MACHOCTH MEPCOHAIBHBIX JAHHEIX NPH HX 00paGoTKe
B HH(OPMAIHOHHBIX CHCTEMAX IIePCOHATBHBIX TaHHEIX Y UPEKICHHS;

— HHBIC JIOKAJbHbIE HOPMATHBHbBIC &KThl M JOKYMEHTBHI, DPErIAMEHTHPYIOIIHE BOMPOCHI

00paboOTKH IePCOHATBHBIX JaHHBIX B Y UpeKICHHH.

4. OBEM U KATEI"OPUH OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JIAHHBIX,
KATETI'OPHMM CYBBEKTOB ITEPCOHAJIBHBIX JAHHBIX
4.1. OObeM MepCOHANBbHBIX NAHHBIX, 00pA0aTBIBAEMBIX B YUPEXKISHHH, OIPENCISIETCS B
COOTBETCTBHH C 3aKOHOZAaTeslbCTBOM Poccuiickolif ®enepannn ¥ JOKaIbHBIMH HOPMATHBHBIMH
aKTaMH YUpexJeHHUsl C YUeTOM Ilesiell 0OpaboTKH MepCOHANBHBIX JAHHBIX, YKA3aHHBIX B pasjele 2

[Tonutuku.



4.2. ObpaboTka CrenuanbHbIX KATEropHil MepcOHATbHBIX JAHHEIX, KACAIOMIHXCS pacoBoi,
HAIMOHATBHOH IPHHA/UIEKHOCTH, IONTUTHYECKUX B3IJIAJOB, PEIMTHO3HBIX HIH Gunocopckux
yOexIeHH i, HHTHMHOM H3HHU, B YUpexIeHUH He OCYIIECTBISIETCS.

4.3.B Vupexnenun o6pabarbiBaiOTCS MEpPCOHANBHBIC IAaHHBIE CICAYIOIIMX KaTeropuit
CyOBEKTOB:

—KaHIMIATOB, PAabOTHHKOB, DPONCTBEHHHKOB pPabOTHHKOB, JIHMIl, pAHEe COCTOSBIIAX B
TPYIOBBIX OTHOLICHHSAX ¢ YUPEIKICHUEM;

—(H3MY9ECKMX JTHI[ IO OrOBOPaM TPa/AHCKO-IPABOBOTO XapakTepa, aBTOPOB Pe3YJIbTaTOB
HHTEJUIEKTYaIbHO’ 1eATeIbHOCTH;

—KOHTPAareHTOB — (GH3WYECKUX IMI[, TpenCcTaBATeNedl W PAGOTHHKOB KOHTPATEHTOB
(FOPHIMYECKHUX JIUII).

—IlanueHToB — QU3HYECKHX JIML U HX [IpeLICTAaBHTENECH.

4.3.1. O6bem 06pabaTEIBAEMBIX NEPCOHAIBHBIX JAHHBIX PAGOTHUKOB YUpeKIeHHMS.

IIpu npueme Ha pabory B YupexneHue paboTHHK OTAeNa KaapoB 00pabaTEIBAET ClELYIOMIHE
AHKETHLIE H OHorpadudeckue qaHHble pabOTHHKA.

— obmue cBemenns (®.M.0. paboTHHKa, JaTa POKIEHHS, MECTO POKICHHS, IPaXIaHCTBO,

obpasoBanue, mpotecchs, cTax paboThl, COCTOSHHE B Opake, COCTAB CEMBH, MACIIOPTHBIE

JIaHHbIE, aJpeC MECTa JKUTETLCTRA);

— CBEJ/IEHHUS 0 BOMHCKOM Y4erTe;

— JIpyTHe JaHHbIE, HEOOXOMUMBIE TIPH MpHeMe Ha paboTy B COOTBETCTBHH ¢ TPeOOBAHHAMH

TPYIOBOT0 3aKOHOIaTe/ILCTBA.

B manbneiimem B muuHyI0 KapTouKy paboTHHKA 1o Gopme T-2 BHOCAT CBEICHUS:

— 0 IIepeBoJax Ha JApyryo paboTy; '

— aTTeCTalllH, MOBBIIICHUH KBAIH(PHKALUH, TPO(eCCHOHAIEHOMN MEPENoAroTOBKE;

— Harpa/iax (IOOLIPEHHUSX ), TOYETHEIX 3BAHMSIX;

— COUHAIBHBIX JIbIOTaX, Ha KOTOpble pPA0OTHHUK HMEET MPaBO B COOTBETCTBHH C

3aKOHO/ATEIECTBOM.

[ean 06paboTKH MepCOHANBHBIX TaHHBIX PAOOTHHKOB Y UpeKICHHUS:

— BEJICHHE Ka/IPOBOro y4era;

— yueT pabouero BpeMeHH pabOTHHKOB;

— pacueT 3apaboTHOIM I1aThl pabOTHHKOB;

— BEJIEHHE HAJIOTOBOTO y4eTa;

— BEJIEHHE BOMHCKOIO y4eTa,

— MPEJOCTABJIEHHE B FOCYJapCTBEHHBIE OPraHbl perjiaMeHTHPOBAHHOM OTUETHOCTH;

— ofs3arensHOe U ﬂOﬁpOBOHBHOG MEIHUIUHCKOE CTPpaxOBaHHE pa60THHKOB;
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— OpoHHpoBaHue U omiaTa GHIETOB W FOCTHHHYHBIX HOMEPOB PAGOTHHKAM;

— apXMBHOE XpaHEHHE JaHHBIX;

— COJEHCTBHE PabOTHHKY B TPYIOYCTPOHCTBE, OOYYEHHH, MPOABHIKEHHH 10 ciysx0e,

MOJIE30BAHUM PA3IHYHEIX JIBIOT.

llonyyenne u o6paGoTka mNepCcOHANBHBIX MaHHBIX paboTHHKA VY4pexIeHHs IOJKHBI
OCYLIECTBIIATECH HCKIIIOYHTENEHO B YKA3aHHBIX LIENISX.

llony4enHble mepcoHaNbHEIE NaHHBIE, HEOGXOAMMBIE IS MOCTHIKCHHS BbIILIEYKa3aHHBIX
LeJIeH, OTPaXaroTCs B JIMYHOM Jelne paGOTHHKA B COOTBETCTBHH C TpeGOBAHHSIME TPYIOBOIO
3aKOHOLATEIBCTBA H BHYTPEHHHX HOPMATHBHBIX JOKYMEHTAX YUpeXIeHHs, PEraMEHTHPYIOIMX
KaapoBOe JIENIONPOU3BOICTBO H YUET.

4.3.2. IlepcoHanbHble NaHHblE (M3HYECKHX JIHMI[ MO JOTOBOPAM IPAXKIAHCKO-IIPABOBOTO
XapaxKTepa, aBTOPOB PE3yIbTATOB MHTEIIEKTYaAIbHOH eTeTbHOCTH; KOHTPAreHTOB — (PU3HIECKHX
JIUI M NPEACTABUTENICH W pabOTHHKOB KOHTPAreHTOB (FOPUAMYECKUX JIHII).

4.3.3. TlepcoHanbHble JaHHbIE MALUEHTOB YYPEKIEHHS BXOMAT JOKYMEHTHI, COAEpIKAIIHE
MH(OPMAaIHMIO 0 MACIOPTHBIX JAHHBIX, cTpaxoBoM momuce OMC, CHUJIC, amMOynaTopHasi kapra
G0MbHOrO, a TaK e HHBIE TOKYMEHTBI COIPOBOYXK/IAIOIINE OKA3AHHE MEIHIIHHCKHAX YCIIyT.

CocraB u o00beM MepCOHANBHBIX NAHHBIX YKA3aHHBIX CYOBEKTOB ONpEAeISeIcs B
COOTBETCTBHH C BHYTPEHHHMH HOPMATHBHEIMH JOKYMEHTaMH Y upeKIeHH s, PErIaMeHTHPYIOIUMH
JACATCIILHOCTE IO PEANTH3alliH YCTaBHBIX I€NeH, OCYIIECTBICHHE CIHEIOK B COOTBETCTBHH C
3aKOHOMATEeNbCTBOM Poccuiickoit ®enepanyiu, Ha OCHOBAHHM YTBEPKIEHHBIX (GOPM JOKYMEHTOB
(10roBOpOB/aHKET U 3aSBOK).

Llemn 06paboTKK MEPCOHANBHBIX IAHHBIX YKA3aHHBIX CyGHEKTOB:

— peanH3ainys yCTaBHBIX Lenel YupekaeHus;

— OCYIIECTBIICHHE CAEIOK B COOTBETCTBHH C 3aKOHOATENbCTBOM Poccuiickoii (I)e,uepaunn.

5. ITOPAZIOK U YCJIOBUS OBPABOTKHU IMTEPCOHAJIBHBIX JTJAHHBIX

5.1. YupesxaeHue npu 0CyIeCTBICHHH 00paboTKH IePCOHATBHBIX JAHHEIX:

— DOPHHHMAeT Mepbl, HEOOXOAMMEBIE M IOCTATOYHBIE i OOECIIEUEHHS BBINOIHEHHS
TpeGoBanuit 3aKoHOHaTeNbCTBA Poccuiickolt @enepanny M JTOKAIBHBIX HOPMaTHBHBIX aKTOB
YupexaeHns B 00JIACTH EPCOHANBHBIX JAHHBIX;

— [PHHUMACT [PaBOBbIC, OPraHH3allHOHHBIE MW TEXHHYECKHE Mephl M 3allUThl
IICPCOHANIbHBIX JAHHBIX OT HEIPABOMEPHOIO WJIM CIYy4YaHHOIO JOCTYIla K HHM, YHHYTOXEHHS,
M3MEHEHHUS, OJOKHPOBAaHMsA, KOIMPOBAHHS, [PEJOCTABIEHHS, PACIPOCTPAHEHHS IMEPCOHATBHBIX

AaHHBIX, a TAK¥KE OT HWHBIX HEIIPABOMEPHBIX IEeUCTBUI B OTHOIIIEHHH INIEPCOHAJIBHBIX JaHHBIX;



— HasHa4acT JIMLO, OTBETCTBEHHOE 33 OPraHH3auuio o6paGoTKH NEPCOHANBHBIX JaHHBIX B
VYupexnenuu;

~ M3ACT JIOKANBHBIC HOPMATHBHBIC aKTBI, OPEIE/ISIONIHE TONTHTHKY 1 BOIIPOCHL 00paboTku
H 3aIHThI IEPCOHANBHBIX JaHHEIX B Y UPEKICHHH;

~ OCYIUCCTBISET  O3HAKOMIICHME  PAGOTHHKOB  YUPEXKAECHHH,  HENOCPEICTBEHHO
OCYINECTBIAIOMEX ~ 00pabOTKY NEpPCOHANBHBIX NAHHBIX, C IOJOKEHHAMH 3aKOHOIATENbCTBA
Pocculickoit  ®enepanuy M JOKAIBHBIX HOPDMATUBHBIX ~ aKTOB  YUpeKIeHHS B 00JacTH
TICPCOHAIPHBIX ~ IAHHBIX, BTOM 4YHCIe TPeOOBAHMAMH K 3alATE TNEPCOHANBHEIX IaHHBIX,
¥ 00yYeHHe yKa3aHHbIX pabOTHUKOB;

— HyONHKyeT WM MHBIM 00pa3’oM oGecIieurBaeT HeOrpaHWYEHHBIH IOCTYI K HaCTOSIIEH
[Tonuruke;

— COO0IIaeT B YCTAHOBJIEHHOM IOpsJKe CYOLEKTAM IEpPCOHAIBHBIX JAHHBIX MM
HX [IPEJICTABUTENSIM ~ MHGOPMALMIO O HAJIMYAM  TEPCOHANBHBIX  JAHHBIX,  OTHOCAIIHXCA
K COOTBETCTBYIOIIMM  CYOBEKTaM,  IIPEe/IOCTABISET BOSMOKHOCTh  O3HAKOMJIEHHS € 9THMH
NMEPCOHATLHBIMHI TAaHHBIMH IIPH 00palleH!H | (HJIH) OCTYILUICHHH 3aIPOCOB YKA3aHHEIX CYObEeKTOB
NIEPCOHANLHBIX TAHHBIX MM HX MPEACTaBUTENIEH, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOIATEIBCTBOM
Poccuiickoit @enepanyu;

— Tpekpamaer  oOpalOTKy ¥ yHHMYTO)XKaeT IepCOHAJbHbIE  JAHHEIE B CIydasX,
IIPEyCMOTPCHHBIX  3aKOHOJaTenbcTBOM Poccuiickoit ®emepaiun B 0011aCTH  EPCOHATBHBIX
JAaHHBIX;

— COBEpLIACT HHBIE [CHCTBHSA, IPEIyCMOTPEHHBIE 3aKOHONATEIBLCTBOM PoccHiickoil
®enepanuu B 001aCTH IEPCOHATBHBIX TaHHBIX.

5.2. OOpaGoTka MHepCOHANBHBIX [AHHBIX B YUpEeXIEHHH OCYIIECTBISETCS C COIJIACHS
CyObeKTa NepCOHANBHBIX JAHHBIX Ha 00pabOTKY €ero NepCOHANbHBIX IAHHBIX, €CIH HMHOEe He
NpeNyCMOTPEHO 3aKOHOIATENbCTBOM Poccuiickol Penepanuu B 06J1aCTH IIEPCOHANBHBIX JAHHBIX.

5.3. VupexneHue ocyuecTBiseT c6op, 3amuch, CHCTEMATH3allMIO, HAKOIUIEHHEe, XpaHEeHHE,
yTouHenue (0OHOB/ICHHE, H3MEHEHHE), H3BICUCHHE, HCIIOIB30BAHNE, NIEpeauy (pacpocTpaHeHe,
IpEIOCTaBIeHHe,  JOCTYyI), OOe3quMuuMBaHHe, ONOKHpOBaHWE, yAaleHHE | YHHYTOKEHHE
IEPCOHAIBHBIX JaHHBIX.

5.4.  OOGpaboTka MepCOHANBHBIX NAHHBIX B YUPEXKICHHH OCYIIECTBISETCS CIIEAyIOLIHME
criocobamu:

— 0e3 HCIONB30BaHMA CPEICTB BBIYMCIMTENBHOM TEXHMKM (HEaBTOMATH3MPOBAHHAS
00paboTKa NepCOHANBHBIX JaHHBIX);

— 4BTOMAaTH3HPOBaHHad 00paboTKa NEePCOHANBHBIX JAHHBIX C Iepeadeil IIOIydeHHOMH
HHPOPMALMH 10 HHGOPMALIHOHHO-TENEKOMMYHHKAILHOHHBIM CETAM MM 0€3 TAKOBOH.
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6. AKTYAJIM3ALIMSI, UCTTPABJIEHUE, YIAJIEHUE U VHUUTOXXEHUE
[TEPCOHAJIBHBIX JAHHBIX, OTBETBI HA 3AITPOCE] CYBBEKTOB HA JIOCTVIT K
[TEPCOHAJIBHBIM JTAHHBIM

6.1. B cmy4ae mpemocrarnenus CyOBEKTOM NEPCOHANBHBIX JAHHBIX (GaKTOB O HEMONHBIX,
YCTAPCBIINX, HEJOCTOBEPHBIX HJIM HE3aKOHHO IOJIYYEHHBIX MePCOHATBHBIX JAHHBIX Yupexnenue
00sI3aHO BHECTH HEOOXOMMBIE H3MEHEHH S, YHHYTOXHATE MIIH OJIOKHPOBATE HX, & TAKIKE YBEIOMHUTE
0 CBOMX NCHCTBUAX CYOBEKTA I€PCOHANBHEIX IAHHbIX.

6.2. B ciyuae moareepikaenus daxra HETOUHOCTH NEPCOHANBHBIX JAHHBIX IIEPCOHANBHBIE
AAHHEIC TIOMVICHKAT MX aKTyaTH3allHH ONEPaTOPOM, a WM HEMPaBOMEPHOCTH HX 00paboTku Takas
00paboTka momkHa GBITH IIpeKpalieHa.

6.3. Tlpu nocTwXeHHMH 1enel 00pabOTKH MepCOHANTBHBIX NAHHBIX, 4 TaKXkKe B ciy4ae
HCTEUCHUS CpOKa coryjacus Ha o0pabOTKY MNepCOHATBHBIX MAHHBIX MM OT3BIBA cyOBeKTOM
MCPCOHATIEHBIX  MaHHBIX COTJIACHsl Ha MX 00paboTKy MepcoHaNbHble MaHHBIC [TOMLIEKAT
YHHUYTOKECHHIO, €CIIH:

~  HMHO® HE NpenyCMOTPEHO J0roBOPOM, CTOPOHOH KOTOPOTro, BHITOZONMPHOGpETaTeNeM
HIIH TIOPYHHTENIEM 110 KOTOPOMY SIBIIIETCS CYOBEKT MEPCOHANBHBIX JAHHbIX;

—  Onepatop He BNpaBe OCYIIECTBIATE 00paboTky 6e3 cornacus cyobeKTa HepCoHAIbHBIX
AQHHBIX Ha OCHOBaHMUSX, MPEyCMOTPeHHBIX DelepaibHbiM 3aK0HOM «O MEPCOHANBHBIX TAHHBIX)
HIIH HHBIMH (eIepaTbHBIMH 3aKOHAMH;

~  HHOC HE TPEAYCMOTPEHO HMHBIM COIVIALIEHHEM MEKIY ONEPaTopoM H CYOBEKTOM
MIEPCOHANIBHBIX JJAHHBIX.

6.4. Oneparop 06s3aH COOOLIHTE CYOBEKTY epPCOHANBHBIX JAHHBIX HJIH €r0 MPe/CTABUTEIIO
uHbopmanuio 06 ocymmecTBiIseMoil uM 06paGoTke NEPCOHANBHBIX JaHHBIX Takoro cyObeKTa II0

3aIIpocCy IMOCIEOHETO.



